
EZ-DigiSign

Quick Start Guide

 Getting Started:

Go to http://www.ezdigisign.com/

Click Login on the left of the page.

     After you have submitted your
      user name and password, you will
      be taken to your sign manager. 

          

You will see 4 tabs at the top of the page. 
Administrative Tools, Construction Tools, 
Promotion Tools and Resources).

http://www.ezdigisign.com/


     Adding Images to your EZ-DigiSign:

You will first need to have your images created. You can use any photo editing 
software such as  AdobePhotoshop, or Photo Impact to create your slides. If you 
are using a standard screen size your slides will need to be 1366 pixels wide by 
768 pixels high.

After your images are ready you will need to upload 
them to your File Manager. To get to the File 
Manager, login to your EZ-DigiSign account, click on 
Construction Tools, then Choose EZ-FileManager 
from the list on the left.

Once you are in the 
File Manager you 
can create folders to 
keep your images 
organized or you can 
go ahead and upload 
your images to the 
root directory where 
you are.

Click Upload in the 
red tool bar at the 
top. Browse for your 
images, then click 
Open

After your images 
are uploaded to your 
File Manager you 
can begin scheduling 
your slides.



     Creating Slides:

Click on Construction Tools

Click on EZ-SignManager

Click on Add

Select your file Type from the drop down menu. For slides that are 
images only choose Image

Select the amount of time you want the slide to display on your 
DigiSign. The default is 10 seconds.

Be sure that Enable is checked or this slide will not display. Click Next

Browse for your image file that 
you uploaded to your File 
Manager- Select and click on 
Open

Type in a Title for your slide

Choose your background color

You can change the image 
position, however we 
recommend keeping the image 
centered.

Click Save      This will take you directly to your playlist.



     
     Editing Your Playlist:

You can see every slide on your DigiSign and the options you have for each.

Position – This is the placement in the list.

Page – This tells you if your sign is an image, html page or an RSS feed.

Schedule – Select this option to schedule your slide for certain days and times

Duration – You can edit the time the sign is visible. The default is 10 seconds.
Enable – You can Enable or Disable a sign to add it to the play list or take it out of the playlist without deleting 
the slide completely.

Actions – Here you can add new slides, edit the slide, edit slide in page builder move the slide up, move the 
slide down, move it to a specific location in the playlist.

Be sure to Save Changes at the bottom of the playlist if you edit from this screen. Your changes will not 
automatically change.

     Scheduling Your Slides:

Click on Schedule



This will take you to a page that 
has options for your to choose 
what days and times you would 
like this particular slide to run on 
your DigiSign.

Daily – you can choose to have 
your slide run every day or every 
5 days or every other day, etc.

Weekly - You choose the number 
of weeks to play and the days of 
those weeks.

Monthly – You can choose how 
many months and what days of 
the month to play your slide.

Yearly – lets you schedule your 
slide to play continuously for a 
year or more as well as selected 
months and days within that year.

Selected Dates – Add only 
specific dates for your slide. You 
can also add exceptions to this 
rule.

If you want your slide to display 
every day you can simply put in a 
Start Date and an End Date or choose Never Ends for continuous play.

Your selected dates will show as highlighted areas in the calendar preview section.

Click Submit

That's it! You have created a Sign for your EZDigiSign! Above are just some basic instructions to get you 
started. If you have more questions or need further assistance please call our Technical Support line at 1-800-
627-4780 extension 124

Thank you for choosing EZ-DigiSign!


